Frog Island & Riverside Parks – Depot Town CDC
Event Permit

Received: _______

New This Year – Please email the completed Application to:  events@depottowncdc.org
EVENT PERMIT
Please note Event Organizer(s) is responsible for notifying vendors and attendees: “The City’s event ordinance Section 10-288(c) prohibits the following within the event area: dogs (except service dogs), horses, farm animals, uncaged domestic animals, snakes, exotic animals, bicycles, skateboards, roller-skates, rollerblades, and glass containers”

	Event Title:
	


	Location:    
	
	Riverside Park
	
	Frog Island Park   

	If interested in a portion of the park, please specify:
	


	Estimated Class Level (place an X in the box):
	
	Class 1
	
	Class 2
	
	Class 3
	
	Class 4


Event Date(s)/hour(s) (please specify AM/PM):
	Day 1 -  Date:
	
	Start:
	
	End: 
	

	Day 2 -  Date:
	
	Start:
	
	End: 
	

	Day 3 -  Date:
	
	Start:
	
	End: 
	

	Day 4 -  Date:
	
	Start:
	
	End: 
	

	Day 5 -  Date:
	
	Start:
	
	End: 
	


Please name the person(s) principally responsible for this event (applicant):

	Name:
	
	E-mail Address:
	

	Mailing Address:
	

	City:
	
	State:
	
	Zip:
	

	Phone:
	
	Cell Phone:
	
	Fax:
	


	
	Place an X in the box to send security deposit refund to the address above. If an alternate address should be used, please provide it below:

	
	

	Name:
	
	Contact Phone:
	

	Mailing Address:
	

	City:
	
	State:
	
	Zip:
	


Names and addresses of all officers and directors (attach separate sheet if necessary):

	President:
	
	Secretary:
	

	Vice President:
	
	Treasurer:
	


Were there any changes to event date/location/time/structure/etc since the Notice of Intent was submitted?  If yes, please describe and explain:

	


First time events should submit references below:

	


The Depot Town CDC reserves the right to cancel or move any event if park conditions warrant (E.g. soggy ground conditions, flooding, severe weather, etc.).
The DTCDC reserves the right not to renew any applicant for the following year if serious violations of the stated policies have occurred.

Event holders shall not use any permanent paint or marking instruments for the setup of their event (such as to mark vendor locations) – please use duct tape or other removable materials.
No refunds and additional costs may be applied if additional police presence is necessary for unruly, disorderly or violent behavior by event goers.
Save the Date

Events for subsequent years will be given priority choice of dates based upon the previous year’s dates (ie - a festival occurring on the 3rd weekend in July or a soccer league running on Saturdays from May-June).  After event coordinators have had sufficient time to claim their dates for the following year, events may choose to switch dates on a first-come basis.  To claim your date for the following year, please identify your intended date(s) in the space below:

	


Please note that a letter/email will be sent to all previous event organizers prior to the opening of event date changes for the upcoming year.
Please read and place an X in the box stating that you are aware of the ordinance.
  Signage: 
	
	The City does not allow posting of flyers on any poles (utility or otherwise) within the City limits, nor does it allow posting of signs in any public right of way (space between street and sidewalk) without express permission (please attach copies of written authorization).

	
	


	Section requirement by class
	

	1, 2, 3, 4
	1.  Ordinance inclusion on Promotional Materials
Please place an X in the box to indicate you have read and understood this section.
The City of Ypsilanti highly encourages  adding the following information on all promotional materials, fliers, websites, etc because people violating this ordinance will be asked to leave the premises:  
“The City’s event ordinance Section 10-288(c) prohibits the following within the event area: dogs (except service dogs), horses, farm animals, uncaged domestic animals, snakes, exotic animals, bicycles, skateboards, roller-skates, rollerblades, and glass containers.”
Please note that the event organizer is responsible for informing vendors and other participants of this ordinance.

	1, 2, 3, 4
	2.  Attendance:
Please estimate the number of people you expect to attend the event: 


	3, 4
	3.  Parking:

Please attach a detailed description of the parking available in the area surrounding your event and how you intend to direct attendees to parking (signage is recommended). The City does not permit paid parking in any public lots without a license.  Written authorization from the property owner is required and must be attached if using school, church, or private parking lots.




	Section requirement by class
	

	2, 3, 4


	4.  Security:

The Police Department may require private bonded security for events. The City will assign police officers as necessary and charge the permit holder for these services. The need for private security and/or police officers should be determined at or before the pre-event meeting. Please attach a copy of the contract if private security is required.

The numbers will be determined by the Ypsilanti Police Department liaison

Private security officers required: ________
Police officers required: ________
Volunteer service corps members required: ________
Who will administer security services for the event (if applicable):

       Please place an X in the box.       

Event Volunteers
Private Security


	1, 2, 3, 4


	5.  Utilities:

Does this event require any utilities?  (Electricity or water in the parks may need to be requested in order to be turned on).
Please place an X in the box.       

Yes (see below)
No
Electricity
Water
Other: 
Please note: An electrical inspection permit may be required if the event requires electricity. For more information, contact the Building Department at (734) 482-1025.

      Are the necessary utilities available at the location?
       Please place an X in the box.       

Yes
No

If not, how do you propose supplying the required utilities?



	
	


	Section requirement by class
	

	4

	7.  Alcohol Sales:

Does your event have alcohol:
Please place an X in the box.       
Yes (see below)
No
Please attach a copy of your Liquor Control Permit and proof of liquor liability insurance in the amount of $1,000,000 naming the City of Ypsilanti and Depot Town CDC as additionally insured is required.

The City requires that all event staff handling alcoholic beverages receive appropriate training.

When will your event staff be trained?
Who will perform the training?
How will persons of legal drinking age be identified (wristbands, hand stamps, etc.)? 
How will unruly or drunken persons be ejected (security, volunteers, etc.)?



	1, 2, 3, 4
	8.  Food Permit:

Will any food be prepared, distributed, or sold at event?
Please place an X in the box.       

Yes
No
Please Note: If food will be prepared on site, distributed or sold each vendor must apply for and receive a permit from the Washtenaw County Environmental Health Department, 705 Zeeb Rd, PO Box 8645, Ann Arbor, or (734) 222-3800.

The Depot Town CDC Organizer will contact the Health Department and advise them of the event date(s), times, and event organizer contact information in case they have any questions.


	Section requirement by class
	

	1, 2, 3, 4
	9.  Restrooms:
Frog Island and Riverside Park do not have restroom facilities.
Will the event need restroom facilities? Please place an X in the box.       

Yes (see below)
No
How many portable restrooms are you supplying?


	1, 2, 3, 4

	Please read and place an X in the box indicating that you agree to the stated noise policy:       
Yes
No
10.  Noise Policy:

Event coordinators are responsible for monitoring noise levels and ensuring compliance with the stated noise policy for park events.
1. Permissible Noise Levels – Maximum decibel levels shall not exceed 80 dB (A) from the hours of 10 am thru 10 pm.  Maximum decibel levels shall not exceed 75 dB (A) from the hours of 10 pm thru 10 am.  These measurements shall be taken from the ROW along the perimeters of the parks.  See DTCDC Noise Study for comparable sites, or contact the Depot Town CDC for additional information 734-926-1762.

2. Enforcement – Event coordinators shall be responsible for monitoring of noise levels and content.  If in question, decibel reading devices can be purchased for a reasonable price.  A decibel reading device may also be rented from the Depot Town CDC for the price of $25 per day.  Any cost due to lost or damaged devices will be obtained from the security deposit.  The DTCDC and/or YPD may at any time monitor and record noise levels.  Parties in violation will be given (1) warning to correct violations.  If a second violation occurs, then the event will be shut down.  Event holders are responsible for any cost incurred to the DTCDC or YPD in this respect.
3. No obscene language or racial epithets shall be allowed during stage productions.

4. The DTCDC and/or YPD reserve the right to cancel any production for any violation of item (1) or (3).  No refunds shall be given and additional costs may be deducted from the security deposit.

Type of sound at this event: Please place an X in the box.       

p.a. system
live band
stereo equipment
other:
Please state the days and times that music or p.a. system will be used:

Dates:

Time from:

Time to:

           Please attach a scaled layout/set up for the event                     


	Section requirement by class
	

	1, 2, 3, 4

	11.  Temporary Apparatus:

 Bleachers, benches, picnic tables, and charcoal grills are available in the parks. Please contact the Depot Town CDC at (734) 926-1762 for more information.    
Will your event include any of the following: tents, portable stage(s), fencing, portable lights, or other equipment?
Please place an X in the box.       

Yes (see below)
No
If yes, check all that apply: 
Tent(s)
Portable stage(s)

Fencing
Portable lights
Other: 
 Please include placement of all apparatus list above on attached event site plan.


	1, 2, 3, 4

	12.  Trash:
How many trash receptacles (with liners) do you intend to provide? 

How do you intend to dispose of the trash following your event? 
Waste Management sells event trash boxes (55 gallons each, 1box is equal to ¼ cubic yard).  You can contact them at 1-800-796-9696



	1, 2, 3, 4

	13.  Site Restoration:
Site restoration and equipment removal are required within 48 hours of the closing of the event.

What date do you agree to restore the location to the condition in which you found it? 



	Event Title:
	

	Event Date(s):
	
	Event Hours:
	


Attestation

As applicable to event, applicant understands and agrees to comply with City ordinances and rules governing events and agrees to make final payment within thirty (30) days after the scheduled event invoice is received for any additional services required.  Failure to comply within thirty (30) days shall place the applicant in default status.  Further, it is understood that in the event a permit holder is placed in default status, the permit holder will be denied any other event permit(s) for a period of at least eighteen (18) months from the date of final payment and/or default resolution.

I hereby agree to comply with all Federal and State Statutes and with all City of Ypsilanti Ordinances, including the curfew and noise policies.  I understand and agree that in the event any nuisance or disturbances are caused by the individuals attending the event, the use of the location may be terminated without prior notice by the Depot Town CDC, Police Chief or the City Manager or their designee. I understand that the Depot Town CDC and/or City police reserve the right to cancel any production if stage production includes obscene language and/or racial epithets or if event violates noise requirements; No refunds and additional costs may be applied if additional police presence are called to the event for disorderly or violent behavior by event goers.  I authorize the Fire Marshal to determine the maximum number of persons who may attend this event based on available space.  Should any vendors be used, I agree that no paint or permanent marking system will be used for set up.  Further, I understand and agree to abide by any additional City requirements that may be deemed necessary to safely operate the proposed event.  I understand that the Depot Town CDC reserves the right not to renew any applicant for the following year if serious violations of the requirements of the application have occurred. 
E-Signature: For applications submitted online or by email, by typing your full name on the signature line, you hereby sign an e-signature that is considered to have the same validity as a handwritten signature.  The same holds true for DTCDC and City of Ypsilanti staff.

This application represents my intent for the proposed event to the best of my knowledge.  I am authorized to sign on behalf of the organization:
	
	
	
	
	

	Applicant Name (typed/printed)
	
	Signature
	
	Date


City of Ypsilanti Approvals

	Department Approval
	Name  (printed)
	
	Signature
	
	Date

	Depot Town CDC
	Erik Dotzauer
	
	
	
	

	
	
	
	
	
	

	Ypsilanti Police
	Amy Walker
	
	     
	
	

	
	
	
	
	
	

	City Manager’s Designee
	April McGrath
	
	
	
	


This permit shall not be issued until all information has been submitted, application and security deposit fees  paid, and approved by the City Manager’s designee according to the City Code Section 10.268. 
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